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MAKING PAYMENT 
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ro 
ent:re width of page, the officer entering such remarks authenticating 
same by affixing his official signature thereto. 
• • (f) Soldiers arriving for duty in the A. E. F. for whom Serv:ce 
Records have not been received, will be furnished a pay book in which 
such data as is obtainable will be entered ; that is, on page I the
soldier's number obtained from identificat'on tag ; name and organi­
zation; grade will be assumed to be that <if private serving in first 
enlistment period; date of opening pay book; if carrying War R sk
Insurance, year and date of birth, date of appl1cation and amount of
pol.cy (this information to be obtained from th.-foldier), other spaces 
\, be ruled out. On page 2 of the pay book the soldier will be charged 

a compulsory allotment of$ 15.00, and any other allotments wh ch 
may state are chargeable against his pay. The certificate for s1gnai:ure 

··• officer making initial entries in the pay book will be changed so 
to show that entries have been made without access to soldier's 

.7vice record. 
(g) An officer who prepares a pay book as indicated in Par. 1-f w:11 

timediately advise the Chief Quartermaster, A. E. F. of such fact, giving 
, II information as to all entries and will inform the soldier that a com­

ete settlement will be made as soon as his exact pay status is obta:ned.
(h) The Chief Quartermaster, A. E. F. will, upon receipt of advice

dicated in Par. 1-g, obtain in format'on to enable a proper statement
the soldier's pay account to be made, and will forward same 

r' he soldier's organization commander, who will prepare a new pay 
Z,,. ., make entry on page 4 of such remarks as will exhibit the, 
soldier's exact status, marking old pay book " Cancelled " and file 
same with soldier's Service Record. 

2. All charges, or change in grade, affecting the soldier's pay w:11 
be immediately entered on his ind.vidual pay book by the officer res­
ponsible for data on service record below a I ne drawn under the last 
entry of payment, if an'y; otherwise, by entry at top of first page pro­
vided for entry of payments, such entries to be authenticated by 1he 
official s'·gnature of 1he officer making same. If the grade of the 
soldier, or any of the fixed deductions chargeable against his pay, be 
changed, lhe soldier's new pay status will be shown by entries in the 
first vacant column on page 2 or 3 and will be authenticated by the 
official signature of the sold:er's commanding of/;cer or officer desig-
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nated by him for that purpose. Date to which paid, together with date 
of payment and name of Quartermaster (not name of an agent officer) 
will be entered in pay record book by the officer witnessing the payment. 

3. LOST PAY BOOK. In case a soldier loses his pay book, he will make 
immediate report of loss to his commanding officer. Such officer v.ill 
request that Chief Quartermaster furnish a blank pay book, and on receipt 
of same w,ll take the necessary action for accomplishing the pay book, 
enter fact of issue on soldier's Service Record; and notify the officer 
in charge of soldier's pay card that fact of issue may be noted thereon. 

4. NEW PAY BOOK. A new pay book will be issued whenever 
the old book is filled up, or when it becomes defaceq, illegible or 
unusable from any cause; the old book to be filed with the soldier's 
Service Record. New bool<s, when required will be obtained by requi­
sition as directed by Par. 1-a. 

5. DECEASED AND DISCHARGED SOLDIERS. The individual
pay book of a deceased soldier will be forwarded to the Effects 
Depot, Q. M. Corps, Base Section N° 1 for file with Service Record. 

Upon discharge of a soldier, notation of date and place of 
discharge. will be made in his individual pay book and the book filed 
with Soldier's Service Record. 

6. Payment will be made to soldiers on pay rolls, Form No. 366 
W. D. which may be prepared at any time during the month 
succeeding that which it covers, if, for any reason, it is impracticable 
to have it prepared on the last day of the month to which it pertains. 
In case of soldiers going to leave areas with permission, the C. 0. of
such leave areas are authorized, if they deem it in the interest of and 
for the welfare of ·the soldier, to have pay rolls prepared at any time 
showing pay due to include the day on which such pay rolls are 
prepared, and Quartermasters will make payment · thereon to include 
the date shown if it appears that there is a balance due the soldier 
afier deducting any allotments or other charges for the entire month 
in which the pay roll is prepared. 

BY COMMAND OF GENERAL PERSHING: 

OFFICIAL: 

ROBERT C. DAVIS, 
Adjutant General. 

JAMBS W. McA::--IDREW, 
Chief of Sta//. 


